Smisby Parish Council Meeting

19th May 2020 Agenda
All Councillors are summoned to the Smisby Parish Council Meeting on 19th May 2020 at 7.30pm by Virtual Zoom Meeting
Join Zoom Meeting

https://us04web.zoom.us/j/74530747679

Meeting ID: 745 3074 7679

One tap mobile

+442034815240,,74530747679# United Kingdom

+442080806591,,74530747679# United Kingdom

Dial by your location

        +44 203 481 5240 United Kingdom

        +44 208 080 6591 United Kingdom

        +44 208 080 6592 United Kingdom

        +44 330 088 5830 United Kingdom

        +44 131 460 1196 United Kingdom

Meeting ID: 745 3074 7679

Find your local number: https://us04web.zoom.us/u/ft6c6Gwxe

PLEASE NOTE THIS MEETING WILL BE RECORDED
1. To receive apologies for absence
2. To receive declarations of Interest on items on the agenda (under the Code of Conduct members are reminded that in declaring an interest you should make clear the nature of that interest and whether it is “personal” or “prejudicial”).
3. To determine which items if any on the Agenda should be taken with the public excluded.
4. Clerks report
a. Details on new legislation; no annual meeting needed for 2020, virtual meetings allowed, chair can stay in role until next annual meeting

b. Banking Mandates update

5. Motion “As per Standing Order 26a and the Local Authorities and Police Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel Meetings) (England and Wales) Regulations 2020, propose the following changes to Standing Orders until May 2021 or such time as the government revises or revokes the legislation: Suspend 5b, c and e
6. Chairman’s communications (if any) 
7. Approval of Finance Report for 2019/20
8. Report of the Internal Auditor
9. Approval of Annual Governance Statement 2019/20

10. Approval of Accounting Statements 2019/20

11. Appointment of Internal Auditor 2020/21
12. Opportunity for public questions and comment (10 minutes)
13. Approval of minutes from Parish Council Meetings held on 10th March 2020
14. Telephone Box
15. To discuss and agree any response to any current Planning Applications: 
a. DMPA/2020/0386: Ivanhoe House, Main Street, Smisby, Ashby De La Zouch, LE65 2TY
b. DMPA/2020/0186: Holmleigh, Forties Lane, Smisby, Ashley de la Zouch, LE65 2SN

16. Questions & Reports from SDDC & DDC Councillors.
17. Dates of future meetings

14th July 2020
8th September 2020
18. To approve payment of accounts as follows:
	Payee
	Value (£)
	Reason/Invoice Number
	BACS/Cheque No

	Kilworth Machinery
	55.42
	Newsletter postage and envelopes
	BACS

	B Wood
	37.50
	Internal Audit
	BACS

	C J Crowder
	27.49
	Printer cartridge
	BACS

	HMRC
	150.80
	Employer payment for Jan/Feb/Marc 2020
	BACS

	DALC
	179.40
	Subscription and training
	BACS

	C J Crowder
	402.40
	Clerk Salary
	BACS

	BHIB Insurance Brokers
	406.42
	Insurance
	BACS

	D Whitby
	40.00
	Playground inspection (May and June 20)
	BACS

	H Salt
	50.00
	Lengthsman (May and June 20)
	BACS

	C J Crowder
	14.39
	Zoom meeting
	BACS


19. Payments received
a. Received in financial year 2019/20 SDDC Concurrent Expenses £1,842.00

b. SDDC Precept £2,606.50

c. SDDC Grant £164.00
20. Communications received since last meeting:
a. NALC x 15

b. DALC x 10
c. County Councillor Linda Chilton x 8
d. CVS

e. DCC x 8

f. SDDC x 13
g. District Councillor Churchill x 6

h. Police x 2

i. District Councillor Haines x 2
Appendix
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Sarah Rushman
Chairman to Council
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The public are most welcome to attend all meetings of the Parish Council.

Caroline Crowder, Clerk to the Parish Council

Tel: 07519749446
Email: smisbyparishclerk@gmail.com
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

Smisby Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

No Yes' means that this authority:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4 has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibiiities where as a body
corporate it is a sole managing frustee of a local trust
or trusts.

v

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

19/05/2020
and recorded as minute reference: Chairman
Clerk
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Annual Internal Audit Report 2019/20

Smisby Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose

one of the following

Not
covered™*

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against |,
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was T R e A
approved and VAT appropriately accounted for. nNo f’e.\-ﬂ:u\@ag-— .

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

v
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy / !
i

H. Asset and investments registers were complete and accurate and properly maintained. D b
Periodic and year-end bank account reconciliations were properly carried out. o

J. Accounting statements prepared during the year were prepared on the correct accounting basis | |
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were 1
properly recorded. \/

K. If the authority certified itself as exempt from a limited assurance review in 2018/19, it met the |
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance / |
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit

B .04k JoRrO (R~ A~ b\)s.:no‘})

Signature of person who @ W 2L .o, 2al O
carried outthe internal audit Date
*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2019/20 Part 2 Page 4 of 6
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LIMITED INTERNAL AUDIT CHECKLIST FOR SMISBY
PARISH COUNCIL FOR THE YEAR ENDING 31st MARCH 2020

In accordance with guidance available, as a result of the Covid - 19 Pandemic, | confirm that a limited
Internal Audit has been carried out to allow completion of the figures element of the AGAR Return for
2019/20 required by the Government’s External Auditor by 30 September 2020 and Page 4 of that Return
has been signed off accordingly.

Signed  Brian Wood DMA Date 22" April 2020
1. Book Keeping Comments
1.1 | Ledger maintained and up to date? Yes
1.2 | Arithmetic correct? Yes
1.3 | Evidence of Internal Control? Yes
1.4 | VAT evidence, recording and reclaimed? | Yes
1.5 | S137 separately recorded and within Yes
limits?
2. Risk Management Comments
2.1 | Does scan of minutes reveal any unusual No
activity?
2.2 | Insurance Premium paid Yes
3. Budget Comments
3.1 | Annual budget to support precept? Yes
3.2 | Has budget been discussed and adopted by | Yes
council?
3.3 | Any reserves earmarked? No
3.4 | Any unexplained variances from budget? | No
3.5 | Precept demand correctly minuted? Yes
4 . Payroll — Clerk / Other staff Comments
4.1 | PAYE / NI evidence? Yes
4.2 | Has council approved payroll? Yes
4.3 | Other payments reasonable and approved | Yes
by council?
5. Asset Control Comments
5.1 | Does council keep a register of all material | Yes
assets owned?
5.2 | Value of individual assets included? Yes






6. Bank Reconciliations Comments
6.1 | Is there a bank reconciliation for each Yes

account?
6.2 | Reconciliation carried out on receipt of Yes

statement?
6.3 | Any unexpected balancing entries in any No

reconciliation?
7. Year End Procedures Comments
7.1 | Year-end accounts prepared on correct Yes

accounting basis?
7.2 | Where appropriate, debtors and creditors Yes

properly recorded?
7.3 | Has council agreed, signed and minuted No | Awaiting Covid — 19 instructions

sections 1 & 2 of the annual return?
7.4 | Public Rights provision up to date ? Yes
8. Miscellaneous Comments
8.1 | Have points raised at the last audit been N/A

addressed?
9. Charities Comments
9.1 | Charities reported and accounted N/A
separately?

Annual Return (Page 3)

Year ending 31 March 2019 | Year ending 31 March 2020
£ £
1 | Balances brought forward 3921 2734
2 | Annual precept 5110 5213
3 | Total other receipts 1788 6961
4 | Staff costs 2097 2470
5 | Loan interest/capital repayments 0 0
6 | Total other payments 5988 2488
7 | Balances carried forward 2734 9950
8 | Total cash and investments 2734 9950
9 | Total fixed assets and long term 20400 20400
investments and assets
10 | Total borrowings 0 0
11 | Section 4 annual return figures Yes Yes
completed and cross referenced
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Section 2 — Accounting Statements 2019/20 for

Smisby Parish Council

Year ending
31 March

2019

Notes and guidance

Please round all figures to nearest £1. Do not leave any.
boxes blank and report £0 or Nil balances. All figures must

£

agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 3,921 2,734| as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 5110 5,213| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

1,788 6,961| the precept or rates/levies received (line 2). Include any
grants received.

4, (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
2,097 2,470 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. {-) Lean interest/capital Total expenditure or payments of capital and interest
repayments 0 Q| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

5,988 2,488| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 2,734 9,950 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 2,734 9,950| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 20,400 20,400| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0 from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note e 0 The Council as a body corporate acts as sole trustee for

re Trust funds (including charitable) and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust fransactions.

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial QOfficer before being
presented to the authority for approval

Dt 19/05/2020

I confirm that these Accounting Statements were
approved by this authority on this date:

19/05/2020

as recorded in minute reference:

Signed by Chairman of the meeting where the
Accounting Statements were approved
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